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MAKING THE MOST OF CAREER MANAGER

• Store your personal details in one place - accessible 24/7 via 
www.theiet.org/career-manager using your membership login & password

• Use a recognised framework – EC(UK) UK-SPEC to:

� Build your competence profile
� Carry out a competence assessment
� Document evidence to support competence
� Set objectives/action plans to help identify your training/further 

learning to meet skill gaps for career development
� Nominate supporters for electronic verification of evidence 
� Submit your Professional Registration application form online 

(for CEng, IEng, EngTech)
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www.theiet.org/career-manager



PERSONAL PROFILE

Personal Details Name, Address & Contact details

Employment & Accountabilities: Current Employer & op tion to add your 
manager/subordinates details & create
an organisational chart

Membership Details: Automatically populated by the I ET

Education: Academic qualifications & formally assess ed
work based learning

Professional Development: Accredited & non-accredite d graduate
development programme/apprenticeship



Professional Experience: (a) Work Experience includes:
industrial placement/gap year/
apprenticeship work experience/
other related work experience
also:
(b) Other Professional Experience
includes:  patents, published papers, 
membership activity (eg: Younger 
Members Board), Graduate Award,
Apprentice Award, Personal Achievement
Award(s)

Training: All training courses, seminars, on-the-job
training including shadowing/secondment,
conferences, employers mandatory training
(eg: health & safety, wiring regulations
building regulations)



WHERE YOU FIT IN TO THE ORGANISATION

Create an organisation chart from your employment a ccountabilities



DOWNLOAD YOUR PROFILE



DOWNLOAD YOUR TRAINING SUMMARY for
(a) work reviews with line manager/appraisal
(b) reviews with your Mentor relating to registrati on application
(c ) highlighting achievement & career development during a specific period



PROFESSIONAL REGISTRATION

Select a Registration Category (CEng, IEng or EngTech)



REVIEW THE COMPETENCE PROFILE

If a registration category has already been selected, the UK-SPEC framework will
already be populated for you to browse



IS THERE A STRICT ORDER IN WHICH YOU MUST START 
YOUR COMPETENCE ASSESSMENT FOR REGISTRATION?

NO

� You can choose which order you want to start assessing

BUT

� When you are ready to apply your assessment must be complete. 
A checklist will confirm this to you. You can then issue a ‘guest 
ticket’ to your supporters for their online attestation



CARRY OUT A COMPETENCE ASSESSMENT

• Firstly select the competency level (eg: B1)

• Review the online guidance for B1
• Select the skill level appropriate to you now (Trainee. Supervised 

Practitioner, Practitioner, Expert)



STILL UNSURE WHAT LEVEL YOUR ARE ?

If the online guidance has not helped you decide what level you are:

� Arrange a meeting to discuss with your line manager (CEng qualified)

� Arrange a meeting with your Mentor (CEng qualified) for additional 
guidance

� Speak to your HR Officer responsible for professional development 
within your organisation



SUMMARISE YOUR EVIDENCE AND A REFERENCE TO 
SUPPORTING INFORMATION (eg: technical report)



Update your skill levels as your competence develops
Regularly update your evidence to reflect this
Download a copy of your assessment for review with your line  
manager/mentor



CAN YOU UPDATE YOUR SKILL LEVEL AFTER YOU 
HAVE ASSESSED & DETAILED YOUR EVIDENCE ?

YES
Return to the Competence Assessment section

Select the competence level you want to update

Read the online guidance for that level

Change the skill level as appropriate

Document your evidence to support this change withi n the
evidence field

Download your assessment for review with your manag er/mentor



RECORDING YOUR EVIDENCE

Within the Evidence field for each competence level:

• You can record text relating to your evidence for each competence level and 
also a reference to more detailed evidence.

Eg: a technical report, presentation, project documents, schematic drawings, 
detailed specification/modification, 3D modelling, business case files

Note: Career Manager is not configured to receive uploaded files nor

hyper-links detailing your evidence.  



CREATING A PERSONAL JOB PROFILE
(optional) – not required for professional registrat ion

Create a Job Profile (current role or one you aspire to in the future)
Can be done in parallel to professional registration

Eg:  Project Manager (my next job role)

Select different competencies from the choice of frameworks that
could help you to set action plans/objectives to achieve this role.  

A range of different solutions may help you plan your career
development. Examples could be:

training courses, on the job training,
shadowing, secondments, seminars, workshops



JOB PROFILE I ASPIRE TO … PROJECT MANAGER



ADD COMPETENCIES
Examine different frameworks that may be relevant t o a job role and once you 

have decided you may add these to your job profile,  carry out an
assessment and document your evidence

.



DOWNLOAD YOUR JOB PROFILE SUMMARY



PERSONAL DEVELOPMENT

• Set objectives against the competencies you have assessed against:

(i) Objectives against the UK-SPEC

(ii) Objectives against the Job Profile you have chosen

(iii) Other Objectives to achieve your personal goals

WHY ?

� To help target improved performance against specific areas

� To provide a structured focus for career development

� To ensure core skills and new skills are reviewed at regular intervals



SETTING SMART OBJECTIVES

Skill level is highlighted in darker shade against which 
you can set objectives.



PLAN TO ACHIEVE YOUR OBJECTIVE

Click into the Development tab and associate actions and training to the objective



ACTIONS TO DEVELOP SKILLS
(Eg: reading, secondments, training courses, semina rs, research)



REVIEW YOUR DEVELOPMENT

Regularly review and check your next priority and update the status of actions and objectives
you have already set up.  Once an objective status is complete it will automatically move into

your development history which can be printed for use in reviews/appraisals etc



SUBMIT AN RPD FORM ONLINE

RPD form is submitted as your ‘Intention to start working towards

Registration’ and allows the IET to keep you informed of any changes or
support that may be relevant and helpful to you. 

There is no fee to submit an RPD form

A checklist will be displayed to confirm you have completed all the

information we require. 

You will receive an email to acknowledge receipt of your RPD form



ADD YOUR SUPPORTERS DETAILS
(Sponsor, Mentor, Company Contact)



WHO CAN REVIEW MY DRAFT APPLICATION?

If you would like guidance and comments relating to your draft
application, you will need to download a copy of your draft application
so that it may be reviewed by:

Your Mentor

Your Manager

An IET Professional Registration Advisor (PRA)
To find details go to: www.theiet.org/advice



SUBMITTING AN APPLICATION ONLINE

The registration checklist will guide you to ensure all the necessary
information is completed for your final application.

Attestation (by your Sponsor, Proposer & Supporter)

You will need to send your application to three attesters for their comments
and electronic signature.  This is done by issuing an online ‘GUEST
TICKET’ which provides them with a link to only the information on your
Application form. You may personalise the email message before sending it



ONLINE SUBMISSION

Once the attesters have added their comments the Application
Submission tab will become live enabling online submission

The IET staff will confirm receipt of your application by email and within
the comments field of your application in Career Manager

You will need to send the following items separately to the IET;
� Verified copy of your degree certificate(s)
� Copy of your current Development Action Plan
� Payment to cover the application fee 



A SELF MANAGED LIFELONG APPROACH TO 
PROFESSIONAL DEVELOPMENT

DEMONSTRATING WHAT EXACTLY ?

� continuing commitment to your profession
� the ability to develop the good practice of regularly reviewing personal 

needs and selecting relevant learning activities to help fulfil them

� a structured route for career development and diversity



ADDITIONAL SUPPORT

• IET STAFF: ANNMARIE DANN (PRODUCT MANAGER)

Tel: 01438 767312

Kathryn Bain       (SYSTEM ADMINISTRATOR)
Tel:  01438 767661

� ONLINE BEGINNERS GUIDE & FAQ’s – www.theiet.org/career-manager

� ONLINE CALENDAR OF EVENTS & TRAINING – www.theiet.org/learn

� IET ENDORSED TRAINING PROVIDERS – www.theiet.org/endorsed

� PROFESSIONAL REGISTRATION ADVISORS – www.theiet.org/advice


